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Monday 4th January 2021

Dear Parent/Carer,
I would like to thank you all for your co-operation over the last term as we moved into the
new normal of all children returning to school in September. As our county has now been
moved into Tier 3 and measures continue to be put in place to keep our school community
safe, we thought that an update to the information in the Parent Handbook might help you
(and your child/ren) prepare for the new year.
Many of our procedures continue to remain the same as our risk assessments continue to
support us in planning for keeping our children safe. We continue to offer a broad and
balanced curriculum for all of our pupils, although a larger number of pupils than normal
are accessing support groups for Reading, Writing and Maths this term to enable them to
rapidly reduce any gaps that occurred during the partial closure of schools earlier last year.
We continue to be keen to offer opportunities for enrichment activities whilst adhering to
the guidance to reduce the risk of transmission of COVID-19. In many of these control
measures, we need you as parents and carers to support us and I thank you for taking the
time to read the following guidance in this booklet.
All my staff team would like to thank you once again for your support and we look forward
to welcoming your child/ren back to school on Tuesday 5th January. Our new topics will
begin, with ‘hook’ lessons planned to make the start of term exciting and inspiring: we will
reintroduce classroom routines and expectations and provide support for our pupils so that
they can move forward with their learning and catch up on any missed curriculum as swiftly
as possible. We will also be making the most of our outdoor environment whenever
possible to promote mental well-being and reinforce our curriculum outdoors.
I wish you a very happy New Year and look forward to seeing you all again on the 5th. We
will be in school for our INSET on Monday 4th January, should you have any questions so
please do not hesitate to contact me via email (akenton@stbarnabasmat.com) and I will be
happy to do my very best to help.
Best wishes

Annie Kenton
Head of School
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Year Group Organisation & Start and End of Day Procedures
All pupils, in all year groups, will be educated in school full-time. Based on the Government guidance to group pupils
and keep pupils in these groups separate, the year groups will be located in the following areas:
Pre-School and Reception
Cygnets, Swanlings and EYFS outside area
Year 1, 2 and 3

Tundra classroom

Year 4, 5 and 6

Bewick Classroom

To minimise congregations of pupils or adults in one space on the school site, the following arrangements will be in
place:
●
●

●

Designated drop-off and pick-up locations are set for each class, with use made of staggered timings to
minimise ‘pinch points’.
We ask that ONE ADULT per family access the school site to pick up and drop off their child/ren. This is to
ensure that people can adhere to social distancing and to ease movement so that people can enter and leave
the site promptly
We encourage pupils in Bewick class to enter the school site and walk to the classroom door on their own,
which promotes independence and a sense of responsibility.

Children will come straight into the building through their designated access door. Parents will be asked to arrive at
the designated time, and move on quickly, as this reduces congregations of people.
Class

Year Groups

Base/ Room

Cygnets

Nursery/
Pre-School

Arrive from 8.20 for 8.30 start.
3.15pm finish

Arrive from 8.10 for 8.20 start.
3.05pm finish -

Swanlings

Reception

Cygnets
Swanlings
EYFS outdoor
area

Tundra

Year 1/2/3

Tundra

Session Times

Friday 12.40 (after lunch)

Friday 12.30 (after lunch)

Bewick

Year 4/5/6

Bewick

Arrive from 8.20 for 8.30 start.
3.15pm finish
Friday 1.10 (after lunch)

Wrap Around
Care

Any year
group

Hall
&
Outside
In zoned
‘bubble’ groups

MUST BE BOOKED IN ADVANCE VIA PARENTPAY

Daily 7.45am - start
Friday afternoon- 3.15pm
Daily Night Owls from end - 5.00pm(or
extended session until 5.30pm)

Entrance/ Exit
Pick up/ Drop off
Top car park gate and
in through EYFS gate
in the main
playground

Bottom car park gate
(parents to socially
distance at the top of
the steps) and in
through the
playground doors
Side gate off the road
to the Church
(parents to wait by
cars or on path) and
in through the
classroom doors
around the back.
Side gate off the road
to the Church and in
through the Hall
doors.

Please note that on Friday, the collection times will be different, displayed in red.
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Access to the School Site
These will have to be different and not necessarily as welcoming as we are used to or would like. Signs will be placed
around the school to help you get used to the new entrance points for each class and a member of staff will be on
duty in the mornings to take quick messages, to guide you and to ascertain that everyone is well in your household.
We appreciate your support in ensuring that our whole school community is protected.
We have asked contractors etc to adhere to social distancing and to wear face coverings, come to our site after 3.45
where possible if they need to enter the building and to adhere to their control measures to reduce risk.

Alteration of the School Week
Closing at the end of the lunch session on a Friday will allow the school to be deep cleaned at the end of each week
(this is normally only done in school holidays). It will also ensure that teaching staff have time to plan and prepare
the learning for the next week, which is normally done by freeing them up within the school week. This avoids
needing to have members of staff mixing with all the pupil groups to provide cover so minimises the risk of
cross-infection between pupil groups.
The total school time in the week will be maintained by moving the start time in the morning forward half an hour to
8.30am (8.20am for Tundra to facilitate staggered start for safe drop off). This ensures that children do not miss any
learning time.
Dee Adsett-Wood will lead the childcare for children on Friday afternoons, which must be booked via ParentPay in
advance. We may need to prioritise places for children of Key Workers, if this wrap around care becomes over
subscribed, so advise booking and paying for these sessions well in advance. Some support staff will have hours
allocated on a Friday afternoon to support this session to ensure that the correct ratios of staff to pupils are
maintained. Children attending the Wrap Around Care will be put into zones in the hall to avoid mixing bubbles.
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Assemblies
Assemblies and collective worship will be held in individual classrooms to avoid large gatherings. This will be
delivered via Google Meet by school staff with some pre-recorded Collective Worships by the local Vicar and
Diocese.

Attendance
It is vital for all children to return to school to minimise as far as possible the longer-term impact of the pandemic on
children’s education, wellbeing and wider development.
School attendance will be mandatory again from the beginning of the autumn term. This means from that point, the
usual rules on school attendance will apply, including:
● parents’ duty to secure that their child attends regularly at school where the child is a registered pupil at
school and they are of compulsory school age;
● schools’ responsibilities to record attendance and follow up absence
● the availability to issue sanctions, including fixed penalty notices in line with local authorities’ codes of
conduct

Breakfast Club
Breakfast and after-school provision will continue to be provided. Such provision will help ensure pupils have
opportunities to re-engage with their peers and with the school, ensure vulnerable children have a healthy breakfast
and are ready to focus on their lessons, provide enrichment activities, and also support working parents.
Breakfast Club will run in the hall. Children will be kept in Zones for each class bubble in the hall with activities for
the Zone for a week. No pupils or resources can move between these zones. The outdoors will be used wherever
possible.

Child Illness
Staff must ask children and families, on arrival, every morning if they are feeling fit and well.
If a child becomes unwell with a new, continuous cough, a high temperature, or lack of smell/taste in school, they
must be sent home and advised to follow the COVID-19: guidance for households with possible coronavirus infection
guidance.
Whilst a child is awaiting collection, they will wait in the ‘isolation room’ (Head of School’s Office) with an adult who
will wear PPE equipment. The outside door will be kept open for ventilation (and internal door if possible). If the
child showing symptoms has siblings within school, they must also be sent home. Siblings should also be moved to
the isolation room to wait (whilst socially distanced) with their sibling.
If a child needs to go to the bathroom while waiting to be collected, they should use the boys’ toilet near the
isolation room. The bathroom must be cleaned and disinfected using standard cleaning products before being used
by anyone else.
Any members of staff who have helped someone with symptoms and any pupils who have been in close contact with
them do not need to go home to self-isolate unless they develop symptoms themselves
All schools have been provided with a small number of home testing kits that they can give directly to parents/carers
collecting a child who has developed symptoms at school, or staff who have developed symptoms at school, where
they think providing one will significantly increase the likelihood of them getting tested. Advice will be provided
alongside these kits. We will ask you to take your child to have a test wherever possible, so that the result can be
returned to you more promptly and then we will be able to take the appropriate action.
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Cleaning
Whilst we will have increased cleaning provision provided by Future cleaning staff, we are all responsible for keeping
our school clean and tidy and this is vital now.
Future staff will clean the school thoroughly at the end of each day, clean the toilets, light switches and door
handles and clean surfaces and prepare the school ready for the next morning.
Our staff will also have access to cleaning solutions and cloths which will be used to clean periodically throughout
the day where it is felt this is needed.

Communicating with School Staff
In order to control the level of risk to staff and to promote effective cleaning of the school each day, staff are
encouraged to leave the school site promptly at the end of the school day and then to continue to work remotely as
needed. This means that parents are encouraged to email their child’s class teacher where possible if they need to
contact them. Our email addresses are:
Mini Swans

Miss Ruth Miller

rmiller@stbarnabasmat.com

Tundra

Miss Rebekah Crook

rcrook@stbarnabasmat.com

Bewick

Mrs Annie Kenton

akenton@stbarnabasmat.com

If a more direct method of communication would be appropriate, staff will make a telephone appointment with you
or a GoogleMeet meeting.
All teachers and other staff can operate across different classes and year groups in order to facilitate the delivery of
the school timetable. Where staff need to move between classes and year groups, they will try and keep their
distance from pupils and other staff as much as they can. We recognise this is not likely to be possible with younger
children and our staff will still work across groups if that is needed to enable a full educational offer.

Confirmed Cases
As a school, we will take swift action if we become aware that someone who has attended has tested positive for
coronavirus working alongside the local health protection team. This team will also contact us directly if they
become aware that someone who has tested positive for coronavirus (COVID-19) attended the school – as identified
by NHS Test and Trace.
The health protection team will carry out a rapid risk assessment to confirm who has been in close contact with the
person during the period that they were infectious, and ensure they are asked to self-isolate.
The health protection team will guide us through the actions we would need to take. Based on the advice from the
health protection team, we must send home those people who have been in close contact with the person who has
tested positive, advising them to self-isolate for 14 days since they were last in close contact with that person when
they were infectious. Close contact would be likely to mean the class bubble, but the health protection team will
provide definitive advice on who must be sent home.
A letter would be sent to parents and staff if needed. Further guidance is available on testing and tracing for
coronavirus (COVID-19).
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Containing an Outbreak
If schools have two or more confirmed cases within 14 days, or an overall rise in sickness absence where coronavirus
is suspected, they may have an outbreak, and must continue to work with their local health protection team who will
be able to advise if additional action is required.
In some cases, health protection teams may recommend that a larger number of other pupils self-isolate at home as
a precautionary measure – perhaps the whole site or year group. If schools are implementing controls from this list,
addressing the risks they have identified and therefore reducing transmission risks, whole school closure based on
cases within the school will not generally be necessary, and should not be considered except on the advice of health
protection teams.
In consultation with the local Director of Public Health, where an outbreak in a school is confirmed, a mobile testing
unit may be dispatched to test others who may have been in contact with the person who has tested positive.
Testing will first focus on the person’s class, then the whole school if necessary, in line with routine public health
outbreak control practice.
We will keep you fully informed if such an outbreak were to occur and will work with Public Health England South
West to contain the outbreak.

Contractors and Other Visitors
Contractors and other visitors will not be permitted onto the school site between 0830 and 15:45.
The school office is closed at the present time.
Supply teachers, peripatetic teachers and/or other temporary staff can move between schools. They should ensure
they minimise contact and maintain as much distance as possible from other staff. Specialists, therapists, clinicians
and other support staff for pupils with SEND should provide interventions as usual.
If potential parents wish to visit the school for a tour, this will be conducted once all school children have left the
premises. We will endeavour to spend much of this meeting time outside and where rooms have been cleaned, it
will not be possible to show those rooms.

Curriculum
With all children back in school, lessons will resume in
each class. There will still be activities placed on Google
Classroom for children to access as additional research
or for homework purposes. We also need to be able to
show that, should we have to send a ‘bubble’ home, that
work can be easily accessed by the children via Google
Classroom for home-schooling. We have contingency
plans in place for each phase of learning to ensure that
we would be able to move seamlessly from learning in
class to remote learning with little notice in the event
that this might be needed.
This will be the same for children in EYFS but work will
be sent via email and Tapestry for parents to access as in
the Summer 2020 lockdown.

Equipment
Pupils from Year 1 up have been asked to provide a
plastic box (e.g slightly larger than a takeaway container)
in which they can store their own personal set of
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stationary equipment. This will reduce the risk of transmission through handling of shared equipment and will allow
for the outside of the boxes to be cleaned each day. Pupils will be supported and encouraged to keep their
equipment separate from others and to store it in their box when it is not being used. Pupils are also asked to bring
in a cheap set of headphones which they will keep on their desks so that they can access the online resources
without needing to use a shared pair.

Expectations
The normal school behaviour policy is to be followed without exception whilst remaining warm, supportive and
continue to positively reinforce expectations.
In order to keep everyone safe, the expectations of movement, behaviour, care of equipment, social distancing and
respect for one another have to be adhered to at all times.
We will continue to liaise with you about your child’s well being and their attitude to behaviour and learning. This
will be done through allocating points on Class Dojo initially, with emails or telephone calls being used if a deeper
conversation about how your child can be supported to succeed is necessary. Staff are not expected to answer
messages sent via ClassDojo as the method of communication with parents is their work email address.
Our school’s theme this year is ‘Bring It!’. We want all of our pupils to succeed and be well prepared for the next
phase of their educational journey. To be able to do this, we expect to provide high quality, inspiring learning
experiences and to bring a positive attitude and we expect our pupils to bring a positive attitude and a willingness to
learn.

First Aid and Intimate Care
First aid procedures will follow normal school policies with regards to recording and informing parents of head
injuries. A designated Teaching Assistant (Dee Adsett-Wood) will be responsible for checking and replenishing first
aid kits as necessary. When giving intimate care, this is carried out with two members of staff present and staff will
wear PPE. All intimate care plans should be reviewed by the EYFS class teacher before reopening.

Handwashing & Risk Management

Throughout the period since the school ‘closure’, routines have been put in place to ensure that children and staff:
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●
●
●
●

frequently wash their hands with soap and water for 20 seconds and dry thoroughly. Review the guidance on
hand cleaning
clean their hands on arrival at the setting, before and after eating, and after sneezing or coughing and before
and after using the toilet.
are encouraged not to touch their mouth, eyes and nose
use a tissue or elbow to cough or sneeze and use bins for tissue waste (‘catch it, bin it, kill it).

Homework
Children are now permitted a school bag on their return to school for their belongings. Therefore homework diaries
and maths homework books can be transferred between home and school. However, we do still have some
procedures in place to minimise the risk of cross-infection.
Maths homework home in the book or posted on Google Classroom on a Monday for the week so that it can be
completed into homework books each night.
Each day, pupils bring the book into school and leave it open on their desks for it to be marked with minimal touch
We have subscribed to an app (School Jam) for KS1 pupils to access a maths learning game for homework each
Friday. For pupils in KS2, a maths game or quiz will be shared on Google Classroom.
Reading Books
Pupils will be encouraged to take their books home in their book bags and read daily to an adult. They will then bring
the book in when needs changing (which will be quarantined). Pupils will have a reading book on their desk to read
in school. Reading records should be brought into school each day so that staff can support children who have not
had their reading record signed with ‘Reading Club’ at a breaktime.
Spellings
These lists will be available on Google Classroom and on Spellzone. Pupils will be provided with a slip to stick in their
homework diaries. Pupils should practise their spellings using the games on Spellzone.
Times Tables
These lists will be available on Google Classroom and on Spellzone. Pupils will be provided with a slip to stick in their
homework diaries. Pupils should practise their times tables using Times Table Rockstars

Lunchtime and Break time Arrangements
You will be able to order a school meal via Parent Pay which will be cooked on site or your child will be able to bring
a packed lunch from home. Tundra and Mini-Swans will eat their meals in the school hall, supervised by the Teaching
Assistant allocated to that ‘bubble’. Bewick class will eat their meals in their classroom, which enables staggered
lunch and breaks to happen to minimise mixing of pupil groups. Meals will be staggered to ensure that only one
bubble will use the hall at any time. The supervising adult will clean tables and chairs with the cleaning spray and
cloth provided by the kitchen staff before the pupils from the next bubble sit down in the hall .
Pupils will enter the hall from the door near Bewick and queue with distancing facing forward.
After eating, pupils will line up at the door near main entrance to go out to play through the main doors.
Pupils will stay to the left of corridors and this will be supervised by the class teacher who will bring their class to the
hall before going for their lunch break.
Alternatively, pupils will eat outdoors if the weather permits, maintaining social distancing and ensuring groups of
children do not mix. To facilitate this, lunchtimes will be staggered as detailed below.
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Zones and time as follows:

Class

Breaktime 1

Breaktime 2

Lunchtime
Meal time

Field
Afternoon
Allocation

Adventure Play
Equipment

12.15 - 12.40
12.40 - 1.00

Monday

Wednesday

EYFS/Playground

Mini-Swans

EYFS
Continuous Provision

Tundra

9.30 - 9.45

10.45 - 11.00

11.45 - 12.10
12.10 - 12.30

Thursday

Friday

Bewick

10.00 - 10.15

11.30 - 11.45

12.30 - 12.45
12.45 - 1.10

Tuesday

Monday

For playtimes, each class bubble will have a bag/box of playground equipment that will be cleared at the end of each
day. Tundra and Bewick classes will use the playgrounds at their bubble’s designated times.
Pupils in Mini-Swans will have what is known as continuous provision, which is where they do not have set playtimes
but freeflow between the outdoors area and the classrooms.

Movement around the school
When moving in corridor spaces, staff and pupils walk on the left maintaining as much distance as possible.
However, entry points to the school have been planned so that children do not need to mix with other groups at all
in corridors.
Handover areas are chosen to allow parents to wait whilst maintaining distance without difficulty.
There will be designated points of entry for parents entering and exiting the school site; separate for each bubble of
children. Parents are to be advised to enter through the designated entry point of the site in a timely fashion and to
exit via the same point, adhering to social distancing. This will ensure that groups of parents arriving and leaving at
staggered times will not meet. We know that this can be very difficult for parents but ask that they make every effort
to socially distance and leave promptly as this will be a main point of contact between family bubbles which may
jeopardise the integrity of the class bubbles that we have in place to keep our school community safe.

PE
Schools have the flexibility to decide how physical education, sport and physical activity will be provided whilst
following the measures in their system of controls. At Quethiock School, pupils will be kept in consistent groups,
sports equipment will be thoroughly cleaned between each use by different individual groups, and contact sports
avoided.
Outdoor sports will be prioritised where possible, maximising distancing between pupils and paying scrupulous
attention to cleaning and hygiene.
Schools are able to work with external coaches, clubs and organisations for curricular and extracurricular activities
where they are satisfied that this is safe to do so. At Quethiock C of E School, we are lucky to have close relationships
with the external coaches (Arena and Argyle), who will continue to run PE lessons and extracurricular clubs.

Personal Protective Equipment (PPE)
Government guidance states that whilst in Tier 3 staff should wear face covering when outside of their classrooms or
bubble areas. Primary aged children in schools are not required to wear face coverings. Changing habits, cleaning
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and hygiene are effective measures in controlling the spread of the virus. Face coverings (or any form of medical
mask where instructed to be used for specific clinical reasons) should not be worn in any circumstance by those who
may not be able to handle them as directed (for example, young children, or those with special educational needs or
disabilities) as it may inadvertently increase the risk of transmission.
Should a child need to wear PPE for transport to school, they will be supervised in taking off their mask and storing it
in a sealed bag safely before they enter the classroom.
This policy will be reviewed in the event of any changes in government guidance.

School Uniform
The school uniform policy will now be followed as before lockdown:
Winter Uniform
Summer Uniform (optional)
Grey skirt or pinafore dress
Green and white gingham dress
Grey school trousers
Grey school shorts (tailored rather than sports style)
White or green polo shirt
White or green polo shirt
Green sweatshirt, jumper cardigan
White, grey or black socks
White/grey/black tights
Plain black shoes
White/grey/black socks
Plain black shoes
PE kit
Drawstring bag (PE bag)
Black PE shorts
Green embroidered PE T shirt
Socks
Plimsolls
Jogger- suit or similar for winter activities outside

Other requirements
School book bag
Coat
School shoes
Children should wear smart suitable flat plain black shoes.
Trainers, plimsolls and boots are not allowed.

If children need to wear alternative footwear as a temporary measure, this should be put in writing and handed to
the school.
Uniforms do not need to be cleaned any more often than usual, nor do they need to be cleaned using methods
which are different from normal.
The PTA will be holding a second hand uniform sale, with clothes on a rail at set times for you to purchase clothes
from if you wish.

Staff Sickness
Should an adult become unwell, the adult will be sent home and advised to self-isolate for 7 days. All staff will have
access to a test if they display symptoms of coronavirus, and are encouraged to get tested in this scenario.
If the test outcome is negative, they can return to their setting and the fellow household members can end their
self-isolation. If it is positive, the school will follow Public Health England South West guidance (see Child Sickness).
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